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[MpoeepuTb INEKTPOHHBIN AHEBHUK

Monyunte nocobus Ha petei

3aperucTpUpoBaTLCA

Yciyru 1o mpeaoCcTaBICHUIO JMIEH3WM Ha OCYIIECTBICHUE ACATEIBHOCTH B
00J1aCTH MOKapHON OE30MaCHOCTH, COTJIaCOBAaHUE CIEUUATbHBIX TEXHUYECKUX YCIOBHM
M TpUEM KONUK 3aKIIOYEHUM O HE3aBUCUMOM OIIEHKE TMOXapHOTO pPHUCKa
NPENOCTABISACTCA FOPUIUYECKUM JIMLAM, WHJMWBHAYaJIbHBIM MPEINPUHUMATENSIM U
($u3znyecKuM JHiaM (COrIacoOBaHUE CIIEHUATbHBIX TEXHUUECKUX YCIOBHM).

J1J1st ToJTy4eHUs! BBINIEYKa3aHHBIX TOCYIaPCTBEHHBIX YCIIYT HEOOXOMMO BONTH Ha
[Topran rocymnapctBenHbix ycnyr Poccuiickoit @eneparun (nanee - [lopran rocycmyr)
(https://www.gosuslugi.ru/) ¢ MOMOIIBIO YYETHOW 3alUCH FOPUAMYCCKOrO JIMIA HWIIN
WHJMBUAYAJIBHOTO MPEANPUHUMATETIS.

[TomaroBass MHCTPYKIHUS MOdy4YeHUs] rocyaapctBeHHbIX yciyr MUC Poccun B
AIIEKTPOHHOM BHJIE.

JUist TeX, y KOro ecTb peructpauusi U oTkpbIT «JInunbiii kabunet» Ha [lopTaine
rocyciyr Heooxoaumo neperitu Ha Hlar 2, B cirydae OTCYTCTBHSI pErMCTPallii, HA4aTh C
Hlara 1.

Ilara 1.

Co30anue yuemmnoii 3anucu 01s 0OPUOUYECKO20 TUUA.

[Tepetiti Ha [TopTan rocycmyr https://www.gosuslugi.ru.

Co3gaTh  y4eTHYIO 3alUCh IOPUIMYECKOTO JIMIA MOXHO TOJBKO M3
[ToaTBepkaeHHON yYeTHOW 3amucu (U3UYECKOrO JUIA - PYKOBOJUTENS OpPTaHU3AIUU
wi npencrasutens FOJI, umeromero npaBo 1eWCTBOBaTh OT UMEHHM OpraHu3anuu 0e3
noBepeHHocTH. O TUMmax y4€THOM 3amMCH paccKa3zaHo MOJAPOOHO HA CTPAaHUIIE MOpTaia
«Yactseie Bormpockl — Bxoa u peructpanus».

UtoObl co3nath [loaATBEPKICHHYIO YUETHYIO 3alUCh, BOCIOIB3YUTECH OJTHUM U3
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CH0CO00B:

- oOparutbcs B LleHTp 00CTyKHBaHUS,

- TOJIyYUTb KOJI MOATBEPKIACHUSA JIMYHOCTH IO TIOYTE;

- BOCIIOJIB30BAThCSl YCUJIEHHON KBaNM(DUIIMPOBAHHON SJIEKTPOHHOW MOAMHUCHIO
win YHuBepcainbHOU anekTpoHHor kapTor (YIK). CpeacTBo 3yeKTpOHHOMN MOJITUCH,
ucnoas3yemoe st peructpanuu FOJI, MOXKHO MCHONB30BaTh U AJISI MOATBEPKACHUS
YYETHOM 3amucH (PU3NYECKOTro JIIA MPU YCIOBUHU, YTO B CEPTU(PHUKATE KITIOUA TPOBEPKHU
anekTpoHHoW momanucu ykazanel ®UO u CHWIC dusmueckoro numa. Jns
MOATBEPAKACHUS JIMYHOCTA C TIOMOINBIO SJIEKTPOHHOW MOJMKMCH WU PErucTpaluu
IOpUJIMYECKOTO JIUIA CIEAYET YCTAHOBUTH CIIEHUAIBHYIO TPOTpaMMYy - TIJIarvH.

Tenepb Bbl MOXKETE CO3/1aTh YUETHYIO 3allMCh Ballled OpraHU3alliu Ha MOpTale.
Jli1st aTOTO:!

3anoaHUTE TaHHBIE OPTAHU3AIIMN B peTUCTpaiioHHol dhopme JImaroro kabuHeTa,
JOKIUTECH 3aBEPIIECHUSI aBTOMAaTUYECKOW MPOBEepKH HaHHBIX FOJL.

VYyeTHas 3amuch Balied oOpraHu3anuud OyJeT CO3/1aHa aBTOMATHYECKU MOCIIe
YCIEUIHON MPOBEPKU JAHHBIX.

Cozoanue yuemnoi 3anucu 0,11 UHOUBUOYAIbHO20 NPEONPUHUMAMENA.

[epeiitu Ha [TopTan rocycmyr https://www.gosuslugi.ru.

Co3aaTh y4eTHYIO 3allUCh UHAWBHIYaJIbHOTO IPEATPUHUMATEIS MOKHO TOJIBKO U3
[ToaTBepKA€HHON YUETHOM 3aUCH (PU3HYECKOTO JINLA.

O Tunax y4€THOM 3aMKCH paccKazaHo MOJPOOHO Ha CTpaHUIle mopTayia «Yacteie
BOIPOCHKI - BXo1 1 peructparus».

Urto0Osl co3narh [loaTBEpKACHHYIO YUETHYIO 3alHCh, MPOUAUTE MOATBEPKIACHHUE
JUYHOCTU OJTHUM M3 CIIOCOOOB:

- oOpatutbes B LleHTp 00ciyXrBaHuUs;

- IOJTYYUTh KOJ NOATBEPKACHUS TUYHOCTH 10 MOYTE;

- BOCIIOJIb30BaThCSl YCUJICHHOW KBATM(DUIIMPOBAHHON 3JIEKTPOHHOM MOMHUCHIO
WM YHUBEpCATBHOM 3JIeKTpoHHOU KapToit (YIK).

Tenmepp Bbl  MOXETE  C€O3/1aThb  YYETHYIO  3alUCh  HWHAUBUIYAIbHOTO
npeanpuauMarens. s aToro:

3anoaHuTEe JaHHBIE 00 UHIUBHUAYATHLHOM MPEANPUHUMATENE B PETUCTPAITMOHHON
dbopme Jlnunoro kabuneta (Tpedyercs OI'PHUII).

JlosxauTech 3aBeplleHrs aBTOMAaTUYECKOM TPOBEPKH JIaHHBIX.

VYyeTHas 3anuch MHAMBUAYAJIBHOTO MNpEANpUHUMATENs OyIeT cO3/JaHa Mociie
YCHEIIHOW MpPOBEPKUA JAHHBIX. YBEJOMIIEHHE O PpErucTpalMd NpHUIET Ha Ball
AJIEKTPOHHBIN aapec.

Ilar 2.

Ha rnaBuoi#t crpanune [loprama rocycnyr B moucke HaOpatb MUC Poccuu u
nepentu B paszaen «MunucrepctBo Poccuiickon @enepanuu no jaenam rpaxkIaHCKON
O00OpOHBI, YpPE3BBIUAWHBIM CHUTYAIlUsSIM ¢ JIMKBUAAIMA TIOCIEJACTBUN CTHXUUHBIX
oenctuit (MUC Poccumn)», rne MOXKHO BbIOpaTh HEOOXOJUMYIO TOCYIApPCTBEHHYIO
YCIyTYy.

['ocynapctBenHble yciayrul «J/IuyeHsupoeanue O0esamenbHOCmu Hno MOHMALCY,
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MEXHUYEeCKOMY OOCIVHCUBAHUIO U DPEMOHMY Ccpedcm8 o0becneyeHus: No#CapHou
beszonacHocmu 30aHuti U coopydiceHutiy W «/luyenzupoeanue oOesmenbHOCMU NO
MYWEHUIO NOXCAPO8 6 HACENEeHHbIX NYHKMAX, HA NPOU3BOOCMBEHHbIX 00BLEKmax u
0Ovexmax uH@gpacmpyKmypsi» BKIIOYAIOT B CeOsl:

- TIOJIyYEHUE JIULECH3UU;

- nepeodopMIIeHUE JTUICH3UU;

- MoJy4YeHue qyOauKara JUIEH3HH,

- IOJY4YEHHUE BBIIMCOK U3 PEECTpa JMLEH3UI;

- BblJa4a AyOJuKara JIUICH3UH,

- BbIJaya KONUU JUICH3UY;

- TIpeKpalleHue JeUCTBUS JTUILCH3UU.

l'ocynapctBenHnasa ycnyra «llpuem konuti 3aKkm04eHUuti 0 He3ABUCUMOU OYEHKe
NOACAPHO20 PUCKA).

OcHoBaHueEM 7151 Hayaia aIMUHUCTPATUBHON MPOLEYPBI ABISETCS MOCTYIJIEHUE
B nojapazneneane MUC Poccun, npeaocTaBisioniee rocy1apCTBEHHYIO YCIYTy, KOIHUH
3aKJIFOUCHHUS OT 3asBUTEINS.

PesynbraTomM aIAMHUHUCTPATUBHON MPOLIEIYPHI SBISIETCS HAMIpaBJICHUE (BPYUCHHE)
3asBUTEIIIO KOIMUHU 3aKJIFOUEHUSI C OTMETKOM O PErUCTPAIMOHHOM HOMEPE.

I'ocynapctBennas ycnyra «Coenacosanue cneyuaibHblX MEXHUYECKUXx yclo8utl,
0151 00beKmMo8, 6 OMHOULeHUU KOMOPbLIX OMCYMCMEYIOm mpebo8aHUs NONCAPHOU
beszonacHocmu, YCMAHOBIEHHblEe HOPMAMUSHBIMU NPagosviMu axkmamu Poccutickotul
Dedepayuu U  HOPMAMUBHLIMU  OOKYMEHMAMU NO  NOMCAPHOU  6E30nacHOCmu,
ompasxcalowux cneyuuxy obecneyenuss ux noOHCapHou 6e30NaACHOCMU U COOePHCAUIUX
KOMNJIEKC HeoOX0OUMBIX UHIHCEHEPHO-MEXHUUECKUX U OP2aHU3AYUOHHBIX MePONPUIMUL
no 0obecnevenuro ux NoXCapHo 6e30NaAcHOCMUy.

Pe3ynbTaT OKazaHUs TOCYAapCTBEHHOW YCIYTH, HampaBJieHHE 3asBUTENIO ABYX
sk3eMiuisipoB CTY, MNpoOmIHYpOBaHHBIX M 3aBEPEHHBIX IITaMIoM «CorjiacoBaHO
NUCbMOM  (HaMMEHOBaHME OTBeTcTBeHHOro monpasnaeneHuss MUC Poccun) ot
(yka3biBaetcs nata) Ne (yka3bIBaeTCs pErUCTPAllMOHHBI HOMEP MUChMA)».

[Tongnuce mpeacenaTenss WIM JULA, MPEICENATEIbCTBOBABILIETO HAa 3aceJaHuu
HOPMATUBHO-TEXHUYECKOTO COBETA, IOJKHA OBITh 3aBEpEHA €r0 TOJDKHOCTHOM NIEYaThio.
[Tucemo o cormacoBanuu CTY Berymaer B CWIy MOCIE€ €ro PErucTpalvii B
YCTaHOBJIEHHOM TOPSJIKE B COOTBETCTBUM C IOKYMEHTAMH I10 JEIONPOU3BOACTBY.

IIpumeuanue

(HeoOxonuMyto yciiyry HaWTh MOKHO C MOMOILIBIO CTAHJIAPTHOM MOMCKOBOM
CTPOKH, BBEIs KIIOYEBOE CJOBO, JIMOO MO TEMAaTHYECKOMY KJIacCU(UKATOPY HIH
BEJIOMCTBY).

Iar 3.

Bri6paB HeoOxoaumyto yciayry (Hampumep, «JIuieHsupoBanue AesTEIHLHOCTU TI0
MOHTaXY, TEXHUYECKOMY OOCITY’)KMBAaHUIO U PEMOHTY CPEICTB 00eCTIeUeHUs TTOKapHOI
0€30MacHOCTH 3aHU U COOPYKCHHI»), JENaeTe «KIWK» Ha HEE MBIIIBI0 M 3aTEM
CIENYETE IO LETOYKEY», BBIMIOJIHSAS BCE «YKa3aHUsD» canTa.

Ilar 4.

[Tocne mpoBepku W perucTpanuu A0KyMeHTOB B mnojapasnenenun MUC Poccuu,



nocTynaer cooOiieHre o0 OKa3aHWU 3aMpalluBaeMON yCIyTU W BPEMEHM MOJIyYeHUs
T'OTOBBIX JJOKYMEHTOB.

Kaxnas yciayra umeeT «kapTouky» B KOTOPOI UMeroTcs 4 pasjena:

«Kak momyuuts yemyry», «JlokymeHnTs», «KoHTakTb), «/lomomnutensHas
uHpopMarus.

B xapTouke yciayru cogepKHuTcs ee onvcaHue, HHGopMaIus 0 CTOUMOCTH, CPOKax
UCTIOJIHEHUS], TIPEJIOCTaBICHUN HEOOXOAUMBIX JOKYMEHTOB ((hOpMBI M OJIAHKU MOKHO
KaKk MUHUMYM CKadaTh M pacredyarath, a M0 «JICHCTBYIONIMMY» YCIyTaM - 3alOJHHUTH U
OTIPaBUTh B DJIEKTPOHHOM BHJe). Hanmpumep, kiaukHYB 1o pasneny «Kak momydurts
YCIYTY», MOKHO Y3HATh:

- CTOMMOCTbH U TIOPSJIOK OILIAThI

- CpPOKH OKa3aHUs YCIyTH

- KaTEropHH IOJIydaTeseu

- OCHOBaHUE JIJIsl OKa3aHUs YCIyTH, OCHOBAHUS JJISl OTKa3a

- pe3ysbTaT OKa3aHUs YCIyTH.

Hcnonb3yiiTe BO3MOXHOCTH TOAAYM JOKYMEHTOB B JJIEKTPOHHOM BHJE.
DOTO yYCKOPUT TIPOIECC TMOJYYEHHUS TOCYJIApCTBEHHBIX YCIYr, MPEA0CTABISIEMbIX
MUC Poccun.



